Cong ty ........... CONG HOA XA HOQI CHU NGHIA VIET NAM
S6..../.... Poc lap - Tw do - Hanh phic

HOQP PONG LAO PONG
- Can cw B¢ ludt Lao dong 2019;
HoOm nay, ngay... thang... ndm 2025, tai Cong ty .................. , chung toi gom:

Bén A : Nowoi st dung lao dong

COME LY ittt ettt ettt e et e et ee e eeeabeeenaneeenbeeeenns

PHA CHI: oo

bién thoai:

Paidién: ......cooeeei Chiic vUu: ..., Quéc tich: Viét Nam

Bén B : Nowoi lao dong

ONG /BA : Qudc tich:
Ngay sinh: Tai :
Nghé nghiép : Gioi tinh:

Dia chi thwong tra :

Dia chi cu tru

S6 CMND/CCCD : Cép ngay: Tai :

Ciing thod thudn ky két hop dong lao dong va cam két lam ding nhitng diéu khodn sau ddy:

Piéu 1: Cong viéc, dia diém lam viéc va thoi han cia Hop dong

Loai hop dong : ... thing — Ky lan thy ...
Tu ngay : Dén ngay :
- Dia diém [am VIEC: .....vvviiiiiiiiii e

- B6 phén cong tac:

FPhONG ..o

+ Chtrc danh chuyén mon (vi tri cONg tac): ....oooveveiie i e e e
- Nhiém vu cong vi¢c nhu sau:

+ Thue hién cong viéc theo dung chirc danh chuyén mon ctia minh dudi sy quan 1y, diéu hanh cua
Ban Gidm doc (va cac cd nhan dugc bo nhiém hodc uy quyén phu trach).

+ Phéi hop ciing v6i cac bd phan, phong ban khac trong Ngudi sir dung lao dong dé phat huy tdi da
hi€u qua cong viéc.



+ Hoan thanh nhing cong viéc khac tiry thudc theo yéu cau kinh doanh ctia Ngudi sir dung lao dong
va theo quyét dinh cua Ban Gidm doc (va cac ca nhan dugc bo nhiém hodc uy quyén phu trach).

Diéu 2: Luwong, phu cip, cac khoan bd sung khac

Luong can

ban: ..... dong/thang Phu cap: .....dong/thang

Cac khoan bd sung khac: tiy quy dinh cu thé ctia Cong ty

- Hinh thirc tra lvong: Tién mit hodc chuyén khoan.
- Thoi han tra luong: Pugc tra luong vao ngay ... cua thang.

- Ché dd nang béc, nang luong: Ngudi lao dong dugc xét nang bac, nang lwong theo két qua lam
vi¢c va theo quy dinh ctia Nguoi str dung lao dong.

Diéu 3: Thoi gio 1am viéc, nghi ngoi, bao hd lao dong, BHXH, BHYT, BHTN
- Thoi gid 1am viée: ... gio/ngay, ... gio/tudn, Nghi hang tuan: ngiy Chii nhat.

- Tlr ngay Tht 2 dén ngay Thir 7 hang tuan$:

+ Buodi sang : 8h00 - 12h00.

+ Budi chiéu: 13h00 - 17h00.

- Ché d6 nghi ngoi cac ngay 18, tét, phép nam:

+ Ngudi lao dong duoc nghi 18, tét theo luat dinh; cac ngay nghi 18 néu tring véi ngay Chu nhat thi
s€ duoc nghi bu vao ngay trudc hodc ngay ke ti€p tuy theo tinh hinh cu thé ma Ban lanh dao Cong
ty s€ chi dao truc ti€p.

+ Nguoi lao dong da ky HPLD chinh thirc va c6 tham nién cong tac 12 thang thi s€ dugc nghi phép
nam c6 hudng luong (01 ngay phép/01 thang, 12 ngay phép/01 nam); trudng hop c¢6 tham nién lam
viéc dudi 12 thang thi thoi gian nghi hang nam duogc tinh theo ty 1€ tuong ing véi s6 thoi gian [am
viéc.

- Thiét bi va cong cu lam viéc s& duge Cong ty cp phat tiy theo nhu ciu ctia cong viée.

- Piéu kién an toan va vé sinh lao dong tai noi lam viéc theo quy dinh cua phap luat hién hanh.

- Bao hiém xa hoi, bao hiém y té va bao hiém that nghiép: Theo quy dinh ctia phap lut.

Piéu 4: Pao tao, bdi dudng, cac quyén loi va nghia vu lién quan cia ngudi lao dong

- Pao tao, boi dudng: Nguoi lao dong dugc dao tao, boi dudng, huén luyén tai noi lam viéc hoac
duoc guri di dao tao theo quy dinh cua Cong ty va yéu cau cong vigc.

- Khen thuéng: Ngudi lao dong duge khuyén khich bang vat chit va tinh than khi c6 thanh tich
trong cong tac hodc theo quy dinh cua Cong ty.

- Cac khoan thoa thuan khac gém: tién com trua, thuong mic dinh, ho tro xing xe, dién thoai, nha
0, trang phuc..., theo quy dinh ctia Cong ty.

- Nghia vu lién quan cua nguoi lao dong:

+ Tuan tha hop dong lao dong.



+ Thuc hién cong viéc vdi su tan tam, tan lyc va man can, dadm bao hoan thanh cong vi¢éc vdi higu
quéa cao nhat theo su phan cong, dieu hanh (bang van ban hoac bang mi¢ng) cua Ban Gidm doc (va
cac ca nhan dugc Ban Giam doc bo nhiém hodc uy quyén phu trach).

+ Hoan thanh cong viéc dugc giao va san sang chap nhan moi su diéu dong khi c6 yéu cau.

+ Ném rd va chap hanh nghiém tac ky luat lao dong, an toan lao dong, vé sinh lao déng, phong
chdy chira chay, van hoa Cong ty, ndi quy lao dong va cac chu truong, chinh sach cua Cong ty.

+ Trong truong hop duoc cur di dao tao thi nhan vién phai hoan thanh khoa hoc ding thoi han, phai
cam két s& phuc vu lau dai cho Cong ty sau khi két thiic khoa hoc va dugce hudng nguyén luong, cac
quyén loi khac duge hudng nhu nguoi di lam.

Néu sau khi két thic khoa dao tao ma nhan vién khong tiép tuc hop tac vi Cong ty thi nhan vién
phai hoan tra lai 100% phi dao tao va cac khoan ché d¢ da dugc nhén trong thoi gian dao tao..

+ Boi thuong vi pham vat chat: Theo quy dinh ndi bd cua Cong ty va quy dinh cua phap luat hién
hanh;

+ Co trach nhiém dé xuat cac gidi phap nang cao hi¢u qua cong viéc, giam thiéu cac rui ro. Khuyén
khich cac dong gép nay dugc thuc hién bang van ban.

+ Thué TNCN, néu c6: do ngudi lao dong dong. Cong ty s& tam khéu trir trude khi chi tra cho
nguoi lao dong theo quy dinh.

Diéu 5: Nghia vu va quyén loi ciia Nguoi sir dung lao dong
1. Nghia vu :

- Thuc hién déy du nhirng diéu kién can thiét da cam két trong HDLD dé Nguoi lao dong dat hi¢u
qua cong vi¢c cao. Bdo dam viéc 1am cho Nguoi lao dong theo HDLD da ky.

- Thanh toan day du, dung han cac ché do va quyén loi cho ngudi lao dong theo hop dong lao dong,
thoa udc lao dong tap thé (néu co);

2. Quyén lgi:

- DPiéu hanh Nguoi lao dong hoan thanh cong viéc theo HDLD (b6 tri, diéu chuyén cong viée cho
Nguoi lao dong theo diing chirc nang chuyén mon).

- C6 quyén chuyén tam thoi lao dong, nging viée, thay d6i, tam hodn, chim dit HDLD va ap dung
cac bién phap ky luat theo quy dinh cua Phap luat hién hanh va theo ndi quy ciia Cong ty trong thoi
gian HDLD con gia tri.

- C6 quyén doi boi thudng, khiéu nai véi co quan lién d6i dé bao vé quyén loi cia minh néu Nguoi
lao dong vi pham Phap luat hay cac di€u khoan cia HDLD.

Picu 6: Nhirng théa thuin khac

Diéu 7: Piéu khoan thi hanh

- Nhitng van dé vé lao dong khong ghi trong hop dong lao dong nay thi ap dung quy dinh cua thoa
udce tap thé, truong hop chua c6 thoa udce thi &p dung quy dinh cua phap luat lao dong.



- Hop ddng nay dugc lap thanh 2 ban co gia tri phap 1y nhu nhau, mdi bén gitr 1 ban va ¢ hiéu luc
ké tir ngay ky.

- Khi ky két cac phu luc hop ddng lao dong thi ndi dung cua phu luc cling c6 gia tri nhu cac ndi
dung cua ban hop dong nay.

NGUOI LAO PONG NGUOI SU DUNG LAO PONG
(Ky, ghi 0 ho tén) (Ky, ghi 0 ho tén)



